
1 of 3  

    

POSITION DESCRIPTION 

 
POSITION TITLE Production and Technical Lead 

CONTRACT PERIOD January 2026 – 31 December 2027 

STATUS Part-time (24 hours per week) with flexible working options 

LOCATION Office and Joinery based in Lismore.  Some remote work required 

 
NORPA is one of Australia’s most exciting regionally based theatre companies. 

NORPA (Northern Rivers Performing Arts) is based on Bundjalung Country.  Our home is in Lismore, in the beautiful 
Northern Rivers.  We take inspiration from the country and culture around us, and we take risks in bringing stories to 
life.  Our theatre productions are original, site-specific, place based, relevant and contemporary.   

As a key creative organisation for the Northern Rivers, we play a pivotal role in our local and regional creative 
community ecology through the work we make and how we support the development of the artform and artists.  We 
are recognised as a national leader in making theatre that directly responds to and speaks to the role of artists in a 
regional context.  
 
In May 2025, NORPA will move into its new home, The Joinery – transforming a historic joinery factory into a flood-
resilient, creative   hub, right in the heart of Lismore. 
 

Position Overview 

As Production & Technical Lead, You will play a key role within NORPA’s small team, helping to shape and deliver 
our new program and business model as we establish our new home, The Joinery, and implement our 2025- 28 
Strategic Plan including presentations across the Northern Rivers region and beyond. 

The functions of this role have been delivered by various contractors in recent years while NORPA rebuilt following 
COVID and the 2022 floods. Now, with an exciting 2026 program ahead and The Joinery space coming online, we’re 
seeking a skilled, passionate, and hands-on production professional to bring technical leadership, operational 
expertise, and creative problem-solving to our next exciting chapter. 

About the role 

You will oversee the technical and production requirements across NORPA’s program, assets and production 
venues/sites across the region and beyond.  Working closely with the artistic/creative teams, You will be responsible for: 

• Planning and delivery of the technical aspects of NORPA’s activities including the establishment of The Joinery 
spaces;  

• Overseeing safe and inclusive labour and crew operations;  

• Leading technical delivery for all NORPA performances, events, and creative developments; 

• Managing NORPA equipment and assets; and  

• Supporting the day-to-day operations and functionality of NORPA’s programs and asset locations.    
 

About YOU 

You are a creative and capable production professional who loves live performance and has a drive for excellence.    
You thrive in collaborative environments, bring calm and confidence under pressure, and have the technical and 
leadership skills to turn creative visions into reality.   

You bring  

• Broad technical production knowledge, with strengths in one or more areas such as lighting, audio, 
projection, staging, or venue management; 

• A problem-solving mindset, able to find innovative solutions within creative, time and/or financial constraints;  

• Leadership, communication and team-building skills; 

• Understanding of theatre-making processes and experience in supporting the production needs of artists, 

https://norpa.org.au/a-new-home/
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creative projects and idea development. 

• A collaborative spirit and readiness to help shape NORPA’s next phase in building a creative hub in regional 
Australia. 

 
Key Responsibilities 

 

Key Area and Objective Core Deliverables 

 
Production and Technical 

Lead the delivery of quality 
production outcomes for NORPA 
programs and activities through the 
realisation of high functioning, and 
efficient production and technical 
planning to meet the strategic plan 
2025 – 2028. 

 
In consultation with the NORPA team:- 

● Undertake production, technical, venue and site planning that 
optimises NORPA’s ability to be responsive, agile, effective; and 
ensure quality delivery of the artistic program. 

● Respond professionally and innovatively to new 
programming and opportunities, contributing to NORPA’s 
reputation for creating world-class site-specific work. 

● Manage the annual planning, prioritisation, and allocation of 
production and technical budgets and resources in 
consultation with the Executive Director and Artistic Director. 

● Continually review and improve production and technical 
systems and planning for effectiveness and excellent program 
outcomes within agreed budget and designated time frames. 

 

 

People 

Manage and coordinate production, 
event and venue contractors and 
casual crew; and collaborate with 
project creatives aiming for the 
highest quality service outcomes 
and contributing to a healthy, 
creative, and respectful workplace 
culture. 

 
In consultation with the NORPA team:- 

● Actively identify, train and manage a core group of 
casual and contract production labour/crew that 
can support NORPA in its delivery of out of the box, 
innovative, world class theatre activities. 

● Lead on WHS risk management for The Joinery and other sites. 

● Develop strong professional relationships and build capacity 
among the regional community and within the wider sector. 

 

 

Assets  

Manage, maintain and coordinate 
NORPA equipment/assets ensuring 
they remain in the best possible 
condition and fit for servicing 
NORPA and its wider community. 

 
In consultation with the NORPA team:- 

● Manage and coordinate the purchase, maintenance, 
operation and storage of all NORPA’s assets. 

● Develop systems and policies that protect the assets and 
ensure correct and appropriate use of the asset, utilising 
existing asset software (Rentman).  

● Implement innovative and responsible models to maximise 
income from the assets including the research and 
implementation of Service Level Agreements. 

● Coordinate training and support the NORPA team and all 
contractors in the use of the assets.  

● Support the wider sector’s use of our assets where 
appropriate by ensuring systems, policies, procedures are 
established and maintained, and preparing hire agreements and 
invoicing as required. 

 
 

Other Duties 

● Travel to other regional venues and worksites will be required. 

● There may be a requirement to work additional hours from time to time. 

● This position description describes the broad scope of the role and is not an exhaustive list. It may also 
change from time to time with due consultation to meet the changing needs of the business. 
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Key Selection Criteria 
 

Education/Qualifications 

1. 
Qualifications in a relevant discipline and/or extensive relevant leadership experience in a performing 

arts environment. 

Knowledge and skills 

 
1. 

Strong experience in the delivery of technical and production outcomes with a history 

of achieving innovative, high-level outcomes.  Experience in working in non-traditional theatre 
venues/sites an advantage. 

2 
History of building a motivated, safe, healthy, creative and respectful workplace culture for 

production, project and delivery teams. 

3. 
Superior planning and organisational skills to deliver multiple projects at a variety of 
planning and delivery stages within agreed timeframes and to required standards. 

4. 
Proven ability to set and manage project production budgets.   Experience in estimating venue 
and facility budgets an advantage. 

5. 
Strong industry and professional networks and connections demonstrating a collaborative 
and successful career in the performing arts or events sector.  

6. 
Significant understanding of workplace health and safety policies and procedures relevant 
performing arts operations. 

 

Applications close Monday 8 December 2025. 

To apply please send your cover letter addressing the selection criteria and CV to the info@norpa.org.au.   For 
further information please call Sheridyn at NORPA on 02 6622 0300. 

Salary:   $100,000 pa pro rata. 
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